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Introduction

1. This Scheme of Governance, Management and Delegation (the "Scheme") has been made by the Directors (the "Directors") of (Urbis Academy Trust) (the "Academy Trust") in exercise of the powers conferred on them by Articles 105 and 137 of the Academy Trust's articles of association (the "Articles").
	· There is an Audit/Risk committee, taking responsibility for Resources, Audit, Risk, Premises and Personnel .
· The scheme will be reviewed annually
· All Trustees to receive a copy of the Scheme of Delegation


The academy trust
2. The academy trust is responsible for Mayville Primary School.
3. The Academy Trust has entered into a master funding agreement and separate supplemental funding agreements for each Academy under section 1 of the Academies Act 2010 with the Secretary of State for Education in relation to the funding of the Academies (together, the "Funding Agreement").
4. The Funding Agreement places a number of requirements on the Academy Trust including the requirement to comply with the Department for Education's (the "DfE") Academies Financial Handbook (the "Handbook").
Roles and responsibilities
5. The academy trust has defined the roles and responsibilities of each person involved in the administration of academy finances to avoid the duplication or omission of functions and to provide a framework of accountability for trustees and staff.  The scheme is as follows:
	· Members – Ms Natassja Milton, Mr Elroy Claxton and Mr Nick Pratt.
· Directors – Ms Parson, Ms J Bryden, Mr Opoku Boateng, Mr Dauda, Ms C Frederick, Mrs J S Bacon, Mr Nathan Hinchliffe, Ms Caitlin Farrow, Mr Tim Lewis, Mrs Lucie Collins, Mr Adam Grace and Mr Yateen Bhoola
· Accounting officer – Ms S Parson
· Chief financial officer / School Business Manager - Mrs Klein



Secure access manager
6. The role of secure access manager is held by SBM and a Deputy.
	This individual is responsible for access to the portals with DfE and EFA.  Further information is on gov.uk (https://www.gov.uk/government/publications/secure-access-approver-role-guide) 


Segregation of duties
7. The academy trust has decided on the following segregation of duties:
	In this section you will want to explain how you have determined the segregation of duties, with a possible scenario as follows:





Terms of reference
Overarching committees
8. The terms of reference for each of the committees are defined as follows: as attached
	· Curriculum Committee
· Audit/Resource/Premises and Personnel committee



Statutory committees
9. As the statutory committees deal with very serious matters, they are separate from other committees and constituted precisely as the regulations and guidance require. The terms of reference for each of these committees are defined as follows:
	Please refer to the attached Terms of Reference 


Register of Interests

10. It is important for anyone involved in spending public money to demonstrate that they do not benefit personally from the decisions they make.  To avoid any misunderstanding that might arise all academy governors and staff with significant financial or spending powers are required to declare any financial interests they have in companies or individuals from which the academy may purchase goods or services.  The register is open to public inspection.

11. The register should include all business interests such as directorships, share-holdings or other appointments of influence within a business or organisation which may have dealings with the academy.  The disclosures should also include business interests of relatives such as a parent or spouse or business partner where influence could be exerted over a governor or a member of staff by that person.

12. The existence of a register of business interests does not, of course, detract from the duties of governors and staff to declare interests whenever they are relevant to matters being discussed by the governing body or a committee. Where an interest has been declared, governors and staff should not attend that part of any committee or other meeting.

	Please see attached Declaration of Pecuniary Interests


Financial Regulations Manual
13. The Financial Regulations Manual is prepared by The School Business Manager, and adopted by the trustees following approval by the Audit and Risk Committee and Full Board of Trustees.
14. The purpose of the Finance Manual is to ensure that the Academy Trust maintains and develops systems of financial control, which comply with the requirements both of propriety and of good financial management.
Budget approval

15. The Trustees of the school need to approve a three year forecasted budget. 
Interpretation

16. Words and expressions defined in Article 1 of the Articles shall have the same meaning in this Scheme unless the context requires otherwise.

17. No provision of this Scheme may be inconsistent with or shall repeal anything contained in the Articles of the Academy Trust. 

18. The Articles of the Academy Trust and any lawful amendment of them shall take precedence in the event of an inconsistency with this Scheme. 

19. Any reference to a statute includes an amendment or re-enactment of that statute or regulations made under it. 

Approved version

20. This Scheme of delegation was approved and adopted by a resolution of the Trustees passed at a meeting held on 9 October 2024 and takes effect from the same date. 

Date of next review

October 2027
Finance Manager/ Finance Assistant





Commits orders





Receives goods





Processes Invoice Payment





Operates procedures on accounting system





Signs and authorises orders





Signs cheques (+ 2nd authorised signatory), authorises BACs payments 


(+ 2nd approved person)





Manages operational procedures on accounting system





Payroll Input (SBM)





Authorisation  





Headteacher
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